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The Ribbon
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Accelerator Keys
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Every tab and command in Excel can
be accessed with accelerator keys
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Pressing Esc allows you to go back a step
Error Fix
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But remember, Excel shows you the
accelerator keys, so no need to remember
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Setting-up Excel
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Alt F T

()
Options

Calculation options

[] Enable jterative calculation
Mayimum Iterations: | 100

]
® Automatic

() Automatic except for data tables N
= H Maximum Change:  [0.001
O Manual

¥ Rec: kbook before saving &

Working with formy

[ RICT reference style )
Eormula AutoComplete ()
Use GetPivotData functions for PivotTable references

se table names in formulas

Error Checking

Enable b error < 1 3 )
Reset Ignored Errors
Indicate erors using this color. | $3 = 2

Editing options

[C] after pressing Enter, move selection Q—@
Diredtion: [Down

[[] Automatically insert a decimal point

Places: |2

Enable fill handle and cell drag-and-drop

Alert before overwriting cells
[] Allow editing directly in cells

p
Recommended for
larger models
Turn this OFF

Looks for inconsistent

formulas
\
Best to be in control
Editing will happen
in the formula bar
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Cell Navigation, Editing,
Selecting and Copying
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Move Copy .
Around Select & Paste Edit
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Multiple Fill right
copy Fasto paste or down
[om] +[c] o]+ [v] [ct]+ [] or 0]
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