FINANCIALEDGE!

FE[ Slides &

Slide Master

FINANCIAL EDGEY

Aspect Ratio or Slide Size

NCIALEDGE!




FINANCIALEDGE!

Aspect Ratio
Proportion of the width and height of the slide

(l:l Affects how your slides appear on different screens or devices D)
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Slide Size

Changing the slide size can help you create presentations that
fit your audience’s needs and expectations

a What device or screen is this going to be presented onfusing?

Gather as much information on the projector or
device before building your presentation
FINANCIALEDGE!

© 2024 Financial Edge Training




FINANCIALEDGE!

Adding Slides and
Section Dividers
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Adding a new slide

1
+

New slide 2 B '
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1

Right-click on a
slide in the slide
thumbnail pane and
click ‘new slide’, ‘delete
slide’ or ‘duplicate slide’
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Default Layout Options

Hierarchy of information Consistency of the layout

M Insert Draw Design Transitions Animations Slide Show
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New Reuse | Office Theme
bt & e 2: ' Review default layouts
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Title Slide Title and Content Secti T

| . ( Comparing content )

Two Content Comparison Title Only ( Section headers )

( Pictures with content )

Blank Content with Picture with

Caption Caption ( And more! )
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Section Dividers
Mark the beginning or the end of a section in your presentation
o Sections are logical groups of slides that have
m a common theme or topic
’ I 0 4 Untitled Section
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3 & Cut
E:a Copy Section name:
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Slide Master Introduction
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Slide Master

Contains the layout, theme, and placeholders for your presentation
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View slide master

Click to edit Maste

M Layout Master aster text st

* Click on the ‘View’ tab ” Tl : Sec‘;:,d d'f"e:
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Slide Master

Contains the layout, theme, and placeholders for your presentation

File  Slide Master Home Insert Draw Transitions Animations Review View Add-ins Help Acrobat
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Master  Layout [ preserve  Layout - @) Effects
Controls the appearance e
. . 1
and formatting of the slides | .
Font " .
Click to edit Maste
Color
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* Second level
* Third level

* Fourth level
Footer A 5 * Fifth level

Background & Logos
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Slide Master

Contains the layout, theme, and placeholders for your presentation

File  Slide Master Home Insert Draw Transitions Animations Review View Add-ins Help Acrobat

E E E Il Colors~ &) Background Styles ¥ f
Master  Layout [ preserve Layout v @ Effects ~ Size Y
Global changes to 1 1 — '
your presentation : I :
Adding a watermark : Click to edit Maste

* Second level
* Third level
* Fourth level
« Fifth level

Changing the alignment aSter tetist
a o

Applying a new theme
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Slide Master
— Editing Layouts
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Editing Slide Master Layouts

Original Slide Layout New Slide Layout
Click to add title Click to add title
Click to add text Click to add text Slide Master - Edit Click to add text Click to add text
+ Click to add text +Clicktoaddtext | e e « Click to add text  Click to add text
T =R
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Click to edit Master title style

Click to edit Master text
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Adding Visuals to Slide Layouts

1 2 3
Select either the ‘slide Add your image Add your logo
master’ or a ‘layout master’ to the slide to the slide

.....................

Layout E——
Master i e e
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Slide Master
— Editing Fonts and Colours
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Fonts and Colors

[Hex code refers to a ]

- very specific color

Create New Theme Colors I

LEEEEE L RE T

Color mogel: |RGB
Bed:

Green:

Blue:

%dit features in the presentation (accent, hyperlink, background etc.) )
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Fonts and Colors

~
Create New Theme Fonts 2 X

Ivar Text Bold v Heading [
Body text bodly text body text. Bc

Poppins v e

A

Name: | XYZ Style

oﬁ The place to come to action global changes
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Slide Master
— Editing the Footer
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Footer

Embedding information in the footer such as:

A
(. \

@ Copyright information m Page numbers
dubad
@ Dates
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Draw Design Transitions Animations Slide Show Record Review View Add-ins Help Acrobat
(E 8o & GBBYY RN (@ o ]
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- G * Album ¥ » » Models v BI ¥
Tables Images Camera lllustrations Power BI Forms Links Comments
Header and Footer - § X
=
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@ Impact all slides
o
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Gridlines

Guides for placing and aligning objects
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Guidelines

Dashed lines to align objects with each other or with the slide edges
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Smart Guides

Lines that appear on the slide when you drag, rotate, or resize an object

o

Smart guides can help
you snap objects to

other objects
= = .
alt Turn on or off by pressing the alt key
while moving or resizing an object
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