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Create Chart Copy Chart

in PowerPoint From Excel
((COMPLEX CHARTS )
FINANCIALEDGE!
="
Create Chart
in PowerPoint
Sales

§,

mistQtr m2nd Qtr m 3rd Qtr m 4th Qtr

The chart is simple and doesn’t cover much data or detail
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Create Chart
in PowerPoint

SIMPLE CHARTS

XE

Copy Chart
From Excel

( COMPLEX CHARTS )

FINANCIALEDGE!

( COMPLEX CHARTS )

EV/EBITDA CY2 multiple 17.84 - 19.67

PE CY2 multiple 1757 | 173,75
DCF (WACC 6.65% to 7.05%; LT growth 1.8%. 20, 231 I 2333
52 week high low 15.01 _ 27.84
Transac tions EV/LTM EBITDA : 26.47 M 2912
% premiums paid 2455 Ml 2653
DCF with synergies of 6% of sales | 2756 I 3184
1000 1500 2000 2500 3000 3500
Implied share price
FINANCIALEDGE!
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Exercise File

Download the file ‘Working with
Charts — exercise file’

FINANCIALEDGE!
Exercise File
Create a blank slide in your
PowerPoint presentation
FINANCIALEDGE!
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Exercise File

(3)
X E

Open the Excel file - "Working
with charts — exercise file’

FINANCIALEDGE!

Exercise File

O Working with Charts - Exercise

Once you've opened
the Excel file, you
should see a chart for
‘Stock Price History’

FINANCIALEDGE!
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Importing Excel Charts
- Image

FINANCIALEDGE!

Importing as an image
{&
1
Select the chart from
Excel and press
.
FINANCIALEDGE!
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2

Importing as an image

Go into your PowerPoint

slide you want to add it to

presentation and select the

FINANCIALEDGE!

3

++

A new panel will appear
titled ‘Paste Special’

Importing as an image

Paste Special ? X

Source: Microsoft Excel Chart
C:\Users\Henry Davies\Downloads\Excel Charts and Graphs Fullxlsx!Stock Price History And Trend! (Excel
Charts and Graphs Fullxlsx]Stock Price History And Trend Chart 12
as:

O Ppaste Microsoft Excel Chart Object Display as icon
e Microsoft Office Graphic Object
O Pastelink | pictire (svG)

Picture (PNG)

Picture (JPEG)
Result

Pastes the contents of the Clipboard into your presentation as an
o enhanced metafile picture.

B

Select the option ‘Picture
(Enhanced Metdfile)’

FINANCIALEDGE!
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Importing as an image

4

The chartimage will then
be inserted into your slide

FINANCIALEDGE!

Formatting

The formatting applied to the chart in Excel will appear the
same in PowerPoint, including colors and fonts

You can edit this
image like any other
Format Picture v

OO E W

> Shadow

> Reflection

50.0

> Glow

> Soft Edges
> 3-D Format

FINANCIALEDGE!
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¢

(' DISADVANTAGE )

Changes to the data in Excel won't be carried over

Replace image when the data changes

FINANCIALEDGE!

Importing Excel Charts —
Automatic Updates

FINANCIALEDGE!
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Chart with Automatic Updates

il
RIND

Select the chart from
Excel and press

+

FINANCIALEDGE!

Chart with Automatic Updates

2

Go into your PowerPoint k
presentation and select the
slide you want to add it to

FINANCIALEDGE!
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Chart with Automatic Updates

FEI Paste Options:
( A
i i i AL
Right-click on the slide G o RE &
- g Layout >
( h Reset Slide

Select the fourth option
‘Keep source formatting
and link data’ Buler

H# Grid and Guides... >

FINANCIALEDGE!

Chart with Automatic Updates

4

The chart will then be
inserted into your slide

FINANCIALEDGE!
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(' ADVANTAGE )

Changes to the data will automatically be carried over

g If the presentation is closed,
go to ‘Chart Design’ and
select ‘Refresh Data’

File Home Insert Draw Design Transitions Animations Slide Show Record Review View Add-ins Help Acrobat | Chart Design | Format

Switch Row/ Select Edit| Refresh Change

Add Chart  Quick Change ! - —
Element v Layout v Colors v El Column Data Data Chart Type
Chart Layouts Chart Styles Data Type
FINANCIALEDGE'

Greater flexibility in formatting the chart:

( Data points ) ( Axis labels ) ( Chart title ) ( And more )

File Home Insert Draw Design Transitions Animations Slide Show Record Review View Add-ins Help Acrobat Chart Design Format

B E D= = — e = . —. @ BPdE d
o = g

AddChart Quick  Change SwitchRow/ Select Egit Refresh  Change
Element > Layout > Colors ¥ Column  Data Datav Data  ChartType

Chart Layouts Chart stes oxta e
v X . .
Format Chart Area Stock Price History
Chart Options v  Text Options 2,500.0 350.0
ChartArea | M 3000
‘&‘ 2,000.0 \
— Chart Title B e 250.0
Q15000 A
> Fill Horizontal (Category) Axis £ 2000 g
S 1500 a
Plot Area > 10000 &
> Border 100.0
Secondary Vertical (Value) Axis 500.0 ‘ ‘ ‘ H H | -
Secondary Vertical (Value) Axis Title 00 m ‘ ‘ ‘ ‘ “ ‘ ‘ ‘ ‘ i
22222222222 2 g
58 5858 "85 85386 &

FINANCIALEDGE!
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Importing Excel Charts —
Paste Options

FINANCIALEDGE!
o
Paste Options
Search the menus
Use Destination ‘8 Paste Options: Use Destination
Theme and Embed @ Theme and
Workbook - Link Data

Layout >

Reset Shde

H Grid andl Guides..
Keep Source

] Keep Source
Formatting and J

Formatting and
Link Data

Ruler

Embed Workbook @ Format Background...

SEm—

@ New Comment

FINANCIALEDGE!
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Use Destination Theme
vs Keep Source Formatting

FINANCIALEDGE!
o
Paste Options
Search the menus
Use Destination ‘8 Paste Options: Use Destination
Theme and Embed @ Theme and
Workbook - Link Data
Layout >
Reset Slide
H Grid anfi Guides... >
Keep Source ] [ Keep Source
Formatting and Suel Formatting and
Embed Workbook J @ Format Background... [ Link Data
@ New Comment
FINANCIALEDGE!

© 2024 Financial Edge Training 14



FINANCIALEDGE!

L] L]
Use Destination Keep Source
L]
Theme Formatting
FINANCIALEDGE!
L] o L]
Use Destination Theme Keep Source Formatting
Stock Price History Stock Price History

2,500 350 25000

2000 300 2,000.0

' 250
g 1500 . 200 3 VS § He00e g
E 1,000 150 o > 1,000.0

100 100.0
500 . 500.0 w00
Ommmmmmmmmmmwoo On\x“’\@\@\@@@\@\\“’\@\@\@\@\@OO
35§ 533338 s 3 o g 0T
§3 828535388288 5§ N A NN
The chart will apply the theme style The formatting is carried over from the
set in the presentation, including the underlying Excel spreadsheet. Alternative
theme colors and fonts fonts or colors will be integrated

FINANCIALEDGE!
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Use Destination Keep Source
Vs .
Theme Formatting

Use this option if company
fonts or colors make chart
difficult to read

Best practice to ensure
consistency in styling

FINANCIALEDGE!

Embed Workbook
vs Link Data

FINANCIALEDGE!
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[ ]
Paste Options
‘ Search the menus ‘
Use Destination (B Paste Options: Use Destination
Theme and Embed ‘ L Theme and
I—.a I .
Workbook = Link Data
g Layout > ~
Reset Slide
) # Grid anfi Guides... > (
Keep Source Keep Source
Formatting and RBoer Formatting and
Embed Workbook &) Format Background.. Link Data
7 \

@ New Comment

FINANCIALEDGE!
Embed Workbook Link Data
Chart/Excel file becomes Chart/Excel file links to the file
part of the presentation stored elsewhere on your device
FINANCIALEDGE!
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Embed Workbook

Chart/Excel file becomes
part of the presentation

Link Data

Chart/Excel file links to the file
stored elsewhere on your device

J
Y
SENDING EXTERNALLY SENDING EXTERNALLY
No issues with the charts when the Charts won't load properly if the user
user opens the presentation doesn’t also have the source file
FINANCIALEDGE!
L]
Embed Workbook Link Data
Chart/Excel file becomes Chart/Excel file links to the file
part of the presentation stored elsewhere on your device
Less likely to have issues when
distributing the presentation
Overall file size won't be
impacted by much
FINANCIALEDGE!
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Embed Workbook Link Data

Chart/Excel file becomes Chart/Excel file links to the file
part of the presentation stored elsewhere on your device

Y
A

Any potential issues shouldn’t be a cause for concern as
the presentation will likely be exported to a PDF

FINANCIALEDGE!

Chart Design - Imported
Charts from Excel

FINANCIALEDGE!
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Imported Charts

The entire chart can be formatted in various ways using PowerPoint tools

File Home Insert Draw Design Transitions Animations Slide Show Record Review View Add-ins Help Acrobat | Chart Design | Format
T = . —. E®PHD
i e g e - e ——— 3 B P

Add Chart  Quick Change Switch Row/ Select Edit Refresh Change
Element ¥ Layoutv  Colors v Column  Data Datav Data | ChartType

Chart Layouts Chart styles Data Type

FINANCIALEDGE!

Chart Layouts

File  Home Insert Draw Design Transitions Animations Slide Show Record Review View Add-ins Help Acrobat Chart Design Format

— — = — X5
o - e ——— B BT d
Add Chart  Quick Change = Switch Row/ Select Edit Refresh Change

Element v Layout v | Colors [F] “coumn Data patav Data  ChartType

At Jayouts

Chart Styles Data Type

Add, remove, or change the elements of your chart

(e ) [ wew ) [ = )

Data labels ] [ Data table ]

I Axes

Il Axis Titles
@ ChartTitle
fli Data Labels
Iy

Data Table

=4

Error Bars

il Gridiines

vV vV vV vV v v v v

5% Legend

o Trendine > Gridlines

rm—
—
r—

S—

FINANCIALEDGE!
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Chart Styles

File  Home Insert Draw Design Transitions Animations Slide Show Record Review View Add-ins Help Acrobat Chart Design Format

il E D ===

Add Chart  Quick | Change
Element v Layout~ | Colors v

e

® PR

Switch Row/ Select Edit Refresh = Change
Column  Data Datav Data | ChartType

Chart Layouts

Thart Styles

Data Type

o

Stock Price History Change the overall look
2,500.0 400.0
s o and feel of your chart
£ 15000 2000 3
2 10000 A I H ‘ | 1000 & Color scheme Fill type
<o | ilabiami J )
31/Jan/19 31/Jan/20 Border ] [ Shadow ]
FINANCIALEDGE!

i E D= ==

Add Chart  Quick  Change
Element v Layout~  Colors v

Chart Layouts

Chart Styles

Data Tool

File  Home Insert Draw Design Transitions Animations Slide Show Record Review View Add-ins Help Acrobat Chart Design Format

— e e & (=P dh] d
e ‘ v o
— Switch Row/} Select Edit Refresh Change
B Column Data Datav Data Chart Type

Data Type

&

Edit data

o

Refresh data if changes
are made to Excel file

FINANCIALEDGE!
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File Home Insert Draw Design

i E ®-—

Add Chart  Quick  Change
Element v Layout~  Colors v

Chart Layouts

Transitions  Animations  Slide Show Record Review View Add-ins Help Acrobat Chart Design Format

Change Chart Type

Chart Styles

8 BB B d

Switch Row/ Select Edit Refresh | Change
Column  Data Datav Data | ChartType

Data Type

o

Review alternative chart types to help assess if the
chart carried over from excel is best suited

FINANCIALEDGE!

File Home Insert Draw Design

i E D=

Add Chart  Quick  Change
Element v Layout~  Colors v

Chart Layouts

Transitions  Animations  Slide Show Record Review View Add-ins Help Acrobat Chart Design Format

=T L L

Format Chart Area

Chart Styles

5]

B HP B

Switch Row/ Select Edit Refresh = Change
Column  Data Datav Data  ChartType

Data Type

Q Useful when needing more accuracy
in formatting the various layers

0 Options available will depend
on the layer selected

Format fill and
line properties

J

Size and proportion
of components

J

Add
effects

)

Format

Chart Options Text Options

Chart Area v X

Chart Area

(2] &
v Fill

O No fi

D Solig

Chart Title

Horizontal (Category) Axis

Plot Area

Secondary Vertical (Value) Axis
Secondary Vertical (Value) Axis Title

FINANCIALEDGE!
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Formatting Considerations
Have company style guides and client in mind
Make sure the chart aligns with other charts produced

Q Don’t add unnecessary details or effects to overcomplicate the chart

FINANCIALEDGE!

Creating a Simple
Chart in Excel

FINANCIALEDGE!
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= 7
PPT
—

PowerPoint Excel
Chart is simple and doesn’t Chart is more complex
cover much data or detail (import it from Excel)

- Improve creating charts in PowerPoint
Y

Copy and paste data from Excel You can input the data manually
into PowerPoint to create a chart without transferring over from Excel

FINANCIALEDGE!

Exercise File

fr— Working with Charts - Exercise

Rl

To follow along,
download the file
‘Working with Charts -
Exercise File’

a1 207. 7.0
2
o
ms o
00 a6 ok Price History
1995 10
4 523
1995 26
2011 5442
187 sa22
1 918 .
Febls 1 1.
eb19 186 2907
19 o8 524 ¢ i
5 201 4067 3 i
s a7 s !
o1 4
103 87
ms se7

FINANCIALEDGE!
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[ Go into PowerPoint, press ]

[ To open the ‘Insert’ tab ]

Building a Bar Chart
1
Highlight the section of data in 11-Mar-19 212.6 488.9
your spreadsheet, press 12-Mar-19 255 1,130.6
13-Mar-19 204.8 1,922.5
14-Mar-19 2116 1,471.9
+ 15-Mar-19 212.4 2,076.6
[ To copy
FINANCIALEDGE!
Building a Bar Chart
2

B @ B[
Shapes Icons 3D SmartArt] Chart

A Models v

lllustrations

Then click on ‘Chart’
in the ribbon

FINANCIALEDGE!
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Building a Bar Chart

*;5'1;6 [T T i

Clustered Column

Chart Title
1 Category 2 Cotegory 3 Category 4
Serios! mSeries2 m Series3

Select the chart type you'd
like to use and press ‘OK’

TEeRSWeoFEDS

FINANCIALEDGE!
(] [ ]
Building a Bar Chart
The chart will appear on the o- ¢
. . | Chart Title
slide along with an Excel
spreadsheet. Remove the 5 e B _I ¢
data and Press ; 1112M:4;r129 212gos.a 48?:?30,6 .*'ﬁ & i \;""@ @‘f
3 13-Mar-19 204.8 1,922.5 m226 w4889
4 14-Mar-19 2116 1,4719 O
5 | 15-Mar-19 2124 2,076.6

+ J ’
4 G >

[To paste in the data from Excel]

FINANCIALEDGE!
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Building a Bar Chart

Chart Title

5

The chart will then o —y I I I I
appear in the slide o S S e B B

To edit the data further,

go to ‘Chart Design’ and ©8 HR(E7|d il
1 ° 17 Select | Edit Change
select ‘Edit Data Bt [ Chart Type
Data Type
FINANCIALEDGE!

Formatting Tips
for Charts

FINANCIALEDGE!
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For

matting Tips

Removing decimal points Formatting dates on the axis Removing gridlines

Stock Price History

o 2,500 o 350.0
300.0
2,000
......................... 250.0
D 1500 i
g 200.0 .8
3 1000 1500 &
100.0
i A =
o IR 0 2
NSNS NN NN\
o°e9<9@o*o°>\>\oqeq<}o°a°§°
“2\\> fﬁ’\« “:\\@ %Q\v 'b\\® é‘\s & ’*}\v 50\% %\\O A,°\e '5\\0 '5\\5
FINANCIALEDGE!
Removing decimal points
Format Chart Area v x
Gt optons <) Tox Optons
Click on the ‘Chart Options’ (O] croma=
dropdown, and select the e | Horzontal Cotegony) s
. . ‘Vertical (Value) Axis’ Plotres
Stock Price History Secondary Vertical (Vaue) is
condary Verical ale) s T
0 > =
300.0 .
2000 2500 Select the icon on the right s
© 1500 2000 (bar chart) which is titled Axis Options Text Optons
4 0 o A N B — -
5 3 Axis Options IRl
2 1000 1500 & A
2y
00.0
* o - =
0 ‘ ‘ | ‘ H ‘ ‘ ‘H‘ ‘ 0.0 h Code' b > Tick Marks
In the ‘Format Code’ box > Labels
@ @ @ @ @ @ @ @@ @O @ P N '
& o \VQ“\ @0*\ \9‘\ \\50‘\ & \%QQ\ \oo“\ \@\ & }oo\w remove the decimal places
A A in the three locations so the i .
Custom v|¢

text now appears like the
image on the slide, and
click ‘Add’

Type
##H0);(###0),0),@) b
Format Code ©

[] Linked to source

FINANCIALEDGE!
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Formatting dates on the axis

Click on the ‘Chart Options’
dropdown, and select the

‘Horizontal (Category) Axis’

Format Chart Area

|§-| C Chart Area

Chart Title

v X

Stock Price History == (Horizontal (Category) Axis )
2,500 350.0 Plot Area
.................. 300.0 . . F t Avi
B v et 2500 Select the icon on the right el 90
© 1500 gt 200'0 (bar chart) which is titled Axis Options Text Options
§ 8 ‘Axis Options’
S 1000 1500 &
100.0
500
g oo
‘ ‘ ‘H ‘ H‘ ‘ 0.0 > Tick Marks
\q \Q NE \\Q \Cb \\% NN NS \9 N B , ) Labels
SRS \>° DR & In the ‘Format Code’ box,
\\ Q’\ NN °\ I A S N remove all the text, (G
replace with mmmlyy, e )
P ’ ype
and click ‘Add e -
Format Code
Er—
(| Linked to source
FINANCIALEDGE!
Removing gridlines
Select the chart Stock Price History
and then click .
Stock Price History on the gridlines = —
0 o o ™00 T
2500 (3 3500 Blue circles will c,i ‘“ ‘ " | i e
2000 kA 3000 appear on either TN ||I|||h||| (O " =
R T - oo 2500 end of the gridlines &S SN LS
O 1500 Ui
£ 200.0 3
2 1000 1500 &
00.0
°00 HH ‘ ‘ ‘ ‘ HHH “ ‘ ‘ 500 Format Major Gridli.. v x
‘ ‘ ‘ 0.0 Major Gridiine Options
N Q& C)\\‘b &\\\Q‘ PN o*\\ 0\\% R In the dropdown EIRe
& \@ \\“ ST AT N \\‘>° \%“ o 5 category ‘Line’, select ‘No _
Line’ and the gridlines v e
will be removed
lid line
Gradient line
_) Automatic
FINANCIALEDGE!
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Volume

Reformatted Chart Example

Stock Price History
2500 350
300

2000
250

1500
200

[0}
Q
o
150
1000
100
500
50
0 0
Jan/19  Feb/19 Mar/19 Apr/19 May/19 Jun/19 Jul/19 Aug/19 Sep/19 oct/19 Nov/19 Dec/19 Jan/20
FINANCIALEDGE!

Creating Templates
for Charts

FINANCIALEDGE!

© 2024 Financial Edge Training

30



FINANCIALEDGE!

Templates

Features when selecting ‘Charts’ button in the ribbon

Save existing chart from PowerPoint including:

2 oy B
bl 53]
Formatting Decimal places Dates
{ e Ensures consistency
Saves time on
S between charts across
building new charts .
__ a presentation
FINANCIALEDGE!

Templates

Select the chart and right-click.
Then select ‘Save as Template’

X cut
@ copy Stock Price History
[B paste Options:

G &
] Reset to Match Style W
A Font

Il Change Chart Type.

08 Sa
7 EditData >
g

T Bring to Front >

FINANCIALEDGE!
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Templates

Save as something distinctive in case
you use multiple chart templates

@ Save ChartTemplate

FINANCIALEDGE!
Templates
The chart template will then be
added to the ‘templates’ section
FINANCIALEDGE!
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Templates

The chart template will then be
added to the ‘templates’ section

You can copy charts
into the presentation

Apply this template to speed up the
process and ensure consistency

EeEsSHOREFDS ; 2

This chart will also be carried over
into Excel as a saved option

YAYA
NI N N

EAEFEeERY

FINANCIALEDGE!

1

FINANCIALEDGE!

www.FE.training

Please do not redistribute these materials without the
express permission of Financial Edge Training.
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